AJIMUHUCTPALIMS HOBEHCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAVMICKOI'O KPAY

[ITOCTAHOBJEHHKUE

15.01.2019 c.Hosenbkoe Ne 09

OO0 yTBEpKI€HUH aJMHUHHCTPATUBHOIO

perilaMeHTa MpeIOCTaBICHUS MyHULMITAIbHON

ycayru - «IIpenocraBienure nHpopManuu 00 OYEepeAHOCTU MPETOCTABICHUS KUIIBIX
ITIOMELIEHNN HA YCIOBHUAX

COLIMAJILHOTO Halima»

Ha ocnoBanuu ®enepansaoro 3akona ot 27 uions 2010r. N 210-d3 "0O6
OpraHu3aliyd TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUTATBHBIX yCIyT', B
COOTBETCTBHHM C YCTaBOM MYHHUIIMIAIBHOTO 00pa3oBaHUsi HoBEHCKHII cembCcOBET
JlokteBckoro paiiona Anrarickoro kpas: IOCTAHOBJIAIO:

1.YTBepauth aIMHAHUCTPATUBHBIN perinaMeHT MPEOCTABIECHUS
MyHununanbHot  ycnyru  «llpegocraBnenue wuHbopmanuu 00 OYEpPEAHOCTHU
MPEIOCTABICHUS O KWIbIX TOMENIEHHWM Ha YCIOBHUSX COLUMAIBHOTO HallMa»
(mpwitaraercs).
2.0t™mennth [locranoBnenne agmuHUCTpanuu HoBeHckoro cembcoBeTa No
39 ot 25.09.2012 rona
3 Hacrosimee mocraHoBIeHHE 00HAPOI0BATh HA HHGOPMAIIMOHHOM CTEH/IC
agMUHUCTpa HOBEHCKOTO cebCcoBETa M OMyOJIMKOBATh Ha CaiTe AIMHHUCTPAITUN
JIokTeBcKOrO paiioHa B pazaene « noceneHuss HoBeHCKkMiA CEnbCOBET »
4. KoHTpOJIb 32 UCTIOJIHEHUEM JJAHHOTO MOCTAHOBJICHUSI OCTABIISAIO 32 COOOM.

I'maBa HoBeHcKkoOro cenpcosera IO.B. Ucaenko



[Ipunoxxenue

K ITOCTAaHOBJICHUIO AZIMUHUCTpAIUU
HoseHckoro censcosera

or 15 suBapsa 2019 Ne 09

AIMUHHCTPATHBHBIN perjiaMeHT
NpeJoCcTaBJIeHUs MyHUIIUNIAJAbHOH ycayru «IIpexocraBienne nHpopManuu 06 04epeTHOCTH
NpeI0CTaBJICHHU KUJIBIX IOMELEHUI HA YCIOBHAX COMAJIBHOI0 HAlMAa»

I. O0mmue nonoxxeHus
1.1. [IpenMeTr aAMMHUCTPATUBHOTO PETJIAMEHTA.

AIMUHUCTPATUBHBIN perjiaMeHT IIPEJOCTABIICHUS MYHHUIUIIAJIBHON YCIIyTH
«IIpenocraBinenne uHGOpMAUK 00 OUYEPETHOCTH MPENOCTABICHUS JKWIBIX MOMEIICHUH Ha
YCIIOBHSIX COLMAJIBHOTO HaiiMa» (nanee — AJMHHUCTPATUBHBIN pETNIaMEHT) pa3paboTaH B LENSX
MOBBIIICHUS KAa4eCTBA IIPEAOCTABICHUS U JOCTYIIHOCTM MYHMIUIIAJIBHOM YCIYI'M, CO3JaHUs
KOM(OPTHBIX YCIOBUH [UI TOJYyYEHHS MYHHMLHMIAIBHOM YCIyrd, B TOM 4YHCIE 4Yepe3 KpaeBoe
aBTOHOMHOE yupexJjeHne «MHOro(yHKIMOHAIbHBIH IIEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUIAIBHBIX YCIyr AJTalickoro kpas» (mamee — MHOroQyHKIMOHAIBHBIN IIEHTP), B
AJIEKTPOHHOU (opMe C HUCHOIb30BaHUEM (perepaibHOM TOCYAapCTBEHHOM MH(POPMALMOHHOM
cucteMbl «EJMHBIA MOpTan roCyAapCTBEHHBIX M MYHHLIMIAIBHBIX ycnyr (pyHKumii)» (namee —
Enunplii mopran rocyqapcTBEHHBIX M MYHHIUNANbHBIX ycuyr ((yHKuwmi)), yHUBepcaabHOMN
anieKTpoHHOU KapThl (mamee — YOK) ¢ coOmojeHHeM HOPM 3aKOHOJATeNbCTBa Poccuiickoii
®enepannu 0 3alUTE IEPCOHAIBHBIX JaHHBIX.

B cBoeit nesarenpHOocTH AnMuHuctpauus HoBeHckoro cenbcoBera JIOKTEBCKOro paiioHa
AnTalickoro Kpas B3aUMOJEHCTBYET C YIOJHOMOYEHHOM oOpraHusanueil Anraiickoro xpasd,
OCyLIECTBISIOMIEH (YHKIMM TIO OpraHu3alid JeATElIbHOCTH IO  BBINYCKY, BblAaYe U
oOcnyxkuBanuto YOK B wactu Benenus peructpa YOK, conepkaiiero cBeleHHs O BbIJAHHBIX Ha
Tepputopun Anraiickoro kpas YOK, skcmiyaTanuu nporpaMMHO-TEXHHYECKOTO KOMILIEKCA 10
pabore ¢ YOK, obecrnedyeHuss  MHPOPMAIMOHHO-TEXHOJOTHYECKOTO  B3aMMOJIEHCTBHSA
rOCyJapCTBEHHBIX MH(POPMAIIMOHHBIX CHUCTEM IIPH NMPEIOCTABICHUU TpakJaHaM AJTaiCKOro Kpas
rOCyIapCTBEHHBIX YCIIYT ¢ UCHOJb30BaHueM Y OK.

AZIMUHHCTPAaTUBHBIN PETJIaMEHT OTIpeJeNIsieT CPOKU, TpeOOBAHNUS, YCIOBUS NMPEIOCTABICHUS
U TOCJIEIOBATEIbHOCT JEHCTBUH  (aIMUHHCTPAaTHBHBIX MpPOLEAYp) NpPHU OCYIIECTBICHUU
ITOJTHOMOYUH 110 OKAa3aHUIO TaHHON MYHUIIUIIAIbHOMN YCIIYTH.

1.2. Onucanue 3asgBUTENCH.

MynununansHas yciyra IpefoCTaBiIIeTCs I'pakaaHaM, COCTOSIIMM Ha ydeTe B KaueCTBE
HYKJAIOIKUXCA B JKUJIBIX IOMEIUECHUAX, MPEAOCTABIAEMBIX II0 JOTOBOpPAM COLMAIBHOIO HaiMa,
(manee — 3asBUTENB), TMOO UX YIOJTHOMOYEHHBIM IPEICTABUTEIISIM.,

I1. Cranmapt npenocTaBieHUs] MyHUIIUTAIBHOW yCITyTH
2.1. HaumeHOBaHME MYHUIUIIAIBHOMN YCIIyTH.
«IIpenocraBienue nuHpopmanuu o0 OUYEPETHOCTH MPEIOCTABICHUS KHJIBIX MOMEIICHUI Ha
YCIOBUSAX COLMAIIBHOTO HailiMa».

2.2. HanmenoBanue opraHa MCECTHOI'O CaMOyIIpaBJICHUA, npeaoCTaBIAOUICTO

MYHUIIUTAIBHYIO YCIYTY.
[IpenocTaBieHne MyHUIIMNIAIBHON yCIyrH OCylecTBIsAeTCs: AnmuHucTpanueii HoseHnckoro



cesnbcoBeTa JIOKTEBCKOro paiioHa ANTaiicKoro Kpas.

IIponenypsl nprema JOKYMEHTOB OT 3asBUTENs, PACCMOTPEHUS JOKYMEHTOB M BBIJAYU
pe3ynbTaTa IPEeNOCTaBICHUS MYHULMIAIBHON YCIYI'M OCYLIECTBISAETCA OJKHOCTHBIMU JIMLAMU
(MyHUIMIIATBHBIMU cyKamumu) Aamunuctpaiuu HoBeHckoro cenmbcoBeTa JIokTeBCkoro paiioHa
AnTaiickoro Kkpas.

2.3. TpeboBaHus K MOPAIKY HHOPMHUPOBAHUS O MPEAOCTABICHUH MyHUIIUTIAIBHON YCIYTH.

2.3.1. WNudopmanus mo BOMpocaM MPEAOCTABICHUS MYHHULUNAIBHOM YCIyTH SIBISETCS
OTKPBITOM H OOIIEAOCTYMHOH, MOMET OBITh IMOJy4YeHa 3asgBUTEIEM JIMYHO IOCPEICTBOM
NUCBMEHHOTO | (MJIM) YCTHOTO OOpalleHus1, 4epe3 JIEKTPOHHYIO 0Ty, 10 Telae(OoHy Ul CIIPaBoK,
Ha Oo(UIMATBLHOM HMHTEpHET-caiite AnmunucTpauuu HoBeHckoro cenbcoBera JlokTeBckoropaiona
Anraiickoro kpasi, Ha HHQOPMAIIMOHHBIX CTEHIAX B 3ajJax IpueMa 3asBUTeNeH B AJIMUHHUCTpaLUU
Hogenckoro cenbcoBera JIokreBckoro paiioHa Aunrtaiickoro kpas, B MHOroyHKIHOHAIEHOM
LHEHTPE NpU JHUYHOM OOpPALICHUU 3asBUTENI W B LEHTpE TeaedOHHOro OOCIy)KHBaHUSA, Ha
UHTEepHeT-caiiTe MHOro()yHKIIMOHAJIBHOTO IIEHTpa, MpH HCIOJIb30BaHMM EauHOro moprana
TOCY/IapCTBCHHBIX M MYHHUIMNAIBHBIX yCIyr (QYHKIHI) W PErHOHANBHOW HH(POPMAIMOHHOM
cucteMbl «llopTan rocyiapcTBEHHBIX M MYHUIHMIAIBHBIX ycInyr ((QyHKuuil) ANTaiickoro Kpas»
(manee — PerwoHanbpHBIA TOPTal TOCYAApPCTBEHHBIX W MYHHUMIANBHBIX yciyr (dyHKuuil)) B
MH(POPMALMOHHO - TEIEKOMMYHHUKALIMOHHON CETH «MHTEPHET.

2.3.2. CpemeHuss O MecTe HaxOXIeHUS AnMuHUCTpauud HOBEHCKOro cenbcoBeTa
JlokTeBCKOTO paiioHa ANTalCKOro Kpas, MPEJOCTaBISIONICH MYHUIMNAIBHYIO YCIYry, rpaduke
paboThbl, MOYTOBOM ajpece M ajapecax 3JICKTPOHHOM IMOYTHl I HarpaBieHHs OOpalleHHi, o
TeneOHHBIX HOMEpax pa3MeUleHbl Ha O(QHUIMAIbHOM HHTEPHET-CAUTe MYHHMIMIIAIBHOTO
oOpazoBanuss HoBeHckoro cenbcoBera JIokTeBckoro  pailoHa  AnTaiickoro  kpas, Ha
MH(GOPMALMOHHOM CTEH/IE B 3aJie pueMa 3asBuTeneil, Ha PernoHanbHOM HopTase rocyJapcTBEHHbIX
U MYHUIMIAIBHBIX yeryr (QyHKIwii), Ha EquHOM TmopTaiie rocyapCTBEHHBIX U MYHHUIIMITATBHBIX
yeayr (pyHKIHMI), a TaK)Ke B IPUIOKEHNU 1 K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY.

2.3.3. CBeneHusi 0 MecTe HaxOXJAeHUs MHOTO(YHKIIMOHAILHOTO IEHTpa, rpaduke paboThI,
aznpece opHUIMAIBHOTO MHTEPHET-CaiiTa, aJpec 3JIEKTPOHHOM MOUThl, KOHTAKTHBIM Tene(doH LEeHTpa
Tesne()OHHOTO OOCIY)KMBaHHUsS pa3MelaloTcs Ha HHGOPMAIMOHHOM CTeHJe AJMUHHCTpalud
HoBenckoro cenbcoBera JIokTeBckoropaiioHa AJNTaiCKOTO Kpasi W B TNPWIOKEHUH 2 K
AJIMUHUCTPATUBHOMY PETJIaMEHTY.

2.3.4. Cenenus 00 opraHax rocylapCTBEHHOW BJIACTH, OpPraHaXx MECTHOT'O CaMOYIIPaBJICHUS
Y OpraHM3alMaX, y94acTBYIOIUX B IPEAOCTABIECHUN MyHUIIMIIAJIBHON YCIIyTH.

IIpy npenocTaBieHMM MYHULUINAIBHOM YCIYTM  MEXKBEIOMCTBEHHOE JJIEKTPOHHOE
B3aMMO/JICHICTBUE HE OCYIIIECTBIISETCS.

2.3.5. Ilpu oOparienuu 3asButens B AaMuHuctpanuio HoBeHckoro cenbcoBeTa JIOKTEBCKOTO
paifoHa AnTaiicKoro kpas IUCbMEHHO MJIM Yepe3 AJICKTPOHHYIO MOUTY 3a MOJIydeHHeM MH(pOpMaluu
(monydeHus] KOHCYNbTAllMM) IO BOMPOCaM MPEAOCTABICHUS MYHUIMIIATBHONW YCIYyTH OTBET
HarnpaBJsieTcsl B CpoK, He npesbiiaroniuii 30 gHel co AHA perucTpauuy oopameHms.

2.3.5.1. ITo renedony cneunanuctel Aqmuauctpanun HoBenckoro cenbcoBera JIOKTEBCKOTO
paiioHa AnTalickoro Kpas JalOT HCYEPNBIBAIOIIYI0 HMH()OPMALKIO MO MPEeIOCTABICHUIO
MYHHUIMIIAJIBHON yCIIyTH.

2.3.5.2. KoHcynpTallMu NHO MNPEAOCTABICHUIO MYHHMLMIIAIBHOM YCIYTH OCYILIECTBISIOTCS
cnennanuctamMu AnmuHuctpauuun HoBeHckoro cenbcoBera JIOKTEeBCKOro AJNTaliCKOro Kpas Ipu
JMYHOM OoOpaiieHun B pabouee Bpems (mpuioxenue 1).

2.3.5.3. KoHcynbTanuy no npeJoCTaBIeHUI0 MyHHIMIIAIbHOM YCIYrH OCYLIECTBISIOTCS 110
CJIEIYIOIUM BOIIPOCAM:



1) mepedHIO MOKYMEHTOB, HEOOXOJMMBIX Ul TPENOCTABICHHS MYHHUIUIAIbHOW YCIyTH,
KOMILJICKTHOCTH (JI0CTaTOYHOCTH) MPEICTABICHHBIX IOKYMEHTOB;

2) UCTOYHHKA TOJyYCHUs JOKYMEHTOB, HEOOXOJUMBIX JJIs TIPEICTABICHUS MYHHIIUTIATBHOM
YCIIYTH;

3) BpEMEHU MpHeMa U BbIIa4d JJOKYMEHTOB;

4) CpOKOB MPEIOCTABICHNSI MYHUIUITAIBHOW YCIIyTH;

5) mopsiaka oOkanoBaHus AcicTBU (0e3MeiCTBHS) M PEIICHUMN, OCYIICCTBISEMBIX U
NPUHUMAEMBIX B X0/1€ IPEJOCTABIICHUSI MyHUIIUTIAIILHON YCITyTH.

2.3.5.4. TIlpm OCYIIECTBICHUU KOHCYJIbTHPOBAHUS CIHELHAIUCTHl ATMUHHCTPALUU
Hogenckoro censcoBera JIokTeBcKoropaifoHa AnTaiicKoro Kpasi B BEXKJIMBOW U KOPPEKTHOH (opme,
JAKOHMYHO, IO CYILIECTBY BOIpOCa 00s3aHbI MPEACTaBUTHCs (yKa3aTh (aMUIIMIO, MMS, OTYECTBO,
JOJDKHOCTB), 1aTh OTBETHI Ha 3aJJaHHbIE I'PAXKTAHUHOM BOIIPOCHI.

2.3.5.5. Ecnu mnocraBieHHBIE TPaXXAaHUHOM BOIPOCHI HE BXOAAT B KOMIIETECHIUIO
Anmvunuctpauun Hoenckoro cenbcoBera JlokTeBckoropaiiona ANTaCKOrO Kpas, CIEHHAIUCT
UH(POPMHPYET MOCETUTENS O HEBO3MOXHOCTH MPEJOCTABICHUS CBEICHUN U Pa3bsCHIECT eMy IPaBO
0oOpaTUTHCS B OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOJISIT OTBETHI HA MOCTaBJIEHHBIE BOIIPOCHI.

2.3.5.6. Bpemsi KOHCYJbTaLMHU MPH JUYHOM MIPUEME HE JOJDKHO MPEBBIIATh OJHOTO 4aca ¢
MOMEHTA Hayaja KOHCYJIbTUPOBAHUS.

2.3.6. Ilpu npegocTaBieHMH MyHULIMIIAIILHOW YCITYTH 3aIpenaercs TpedoBaTh OT 3asiBUTENS
OCYLIECTBIICHHUS JEHCTBUH, B TOM 4YMCJIE COTJacOBaHHUM, HEOOXOJMMBIX IS MOJYYECHUs
MYHUIIUNATBHON YCIYT'M M CBSI3aHHBIX C OOpalleHHeM B TOCYIapCTBEHHbBIC OpraHbl, OPTaHBI
MECTHOTO CaMOYNpaBJICHUS W OpPraHU3aIlMH, IOJBEAOMCTBEHHbIE I'OCYJapCTBEHHBIM OpraHam H
OpraHaM MECTHOTO CaMOYIIPaBJICHHs, 3a MCKIIOUYEHUEM IIOJy4eHUs YCIIYr, BKIIOUEHHBIX B
[lepeuenpb ycayr, KOTOpbIE SBIISIOTCS HEOOXOTUMBIMH M OO0s3aTEIbHBIMH ISl TMPEIOCTABICHUS
MYHUIIUNAIBHBIX YCIYT Ha TEPPUTOPUM MYHHUIUMNAIBHOrO oOpa3oBaHusi HoBEHCKMI celbCcoBET
JlokxTeBckoro paiioHa AnTaiicKoro Kpas.

2.4. Pe3ynbTar NpeaoCTaBICHUs MyHULIUIIATbHON YCITYTH.

PCSyJ'IBTaTOM MpeaoCTaBJICHUA MyHI/ILII/IHaJIBHOﬁ YCIYTH SBJISCTCA .

1) HpCﬂOCTaBHCHI/IC 3adBUTCIIIO I/IH(I)OpMaI_II/II/I 00 OUCPCAHOCTH MPCAOCTABICHUA KUJIBIX
IIOMEIICHU Ha YCJIOBUAX COLIUAIIBHOT'O Haiima (L[anee — IpEaOCTABJICHUC I/IH(I)OpMaI_II/II/I);

2) BblJla4a YBCAOMIICHUA 00 oTKase B npeaoCTaBJICHUN MyHHHHHaHBHOﬁ yCIayru.

2.5. Cpok mpeoCTaBIeHUs] MyHULIUTIATbHON YCIYTH.

Pemienue o mpemaocTaBiIeHUM MYHUIIMTIAIBHON YCIYTH WM 00 OTKa3e ee MpeloCTaBlIeHUHU
JOJKHO OBITh MPUHSATO MO pe3ylbTaTaM PAaCCMOTPEHUS COOTBETCTBYIOIIETO 3asBICHUS B TEUCHHE
MATH paboUYuX THEH CO JHS ero MOCTYIUICHHUSI.

B cnydae npencraBienus 3asBieHus 4epe3 MHOTOGYHKIIMOHATBHBIN IIEHTP CPOK MPUHSATHUS
pelleHrs O TMPEeNOCTaBICHUM MYHHIMIAIBLHOM YyCIyrm Wi o0 OTKaze ee NpeAoCTaBICHUH
UCYHCIIETCS CO JHS Tmepenadyd MHOTroQyHKIIMOHANBHBIM ILIEHTPOM TaKUX JOKYMEHTOB B
Anmunuctpanuio HoBeHckoro cenbcoBeTa JIokTeBckoro paitona Antaickoro kKpasi.

2.6. IlepeueHb HOPMATHUBHBIX TIPABOBBIX aKTOB, HEMOCPEACTBEHHO PETyIHUPYIOIIUX
MPEIOCTABICHUE MYHUITUTIATHHON YCIYTH.

[IpenocTaBieHne MYHULMIATBHOW YCIAYTH  OCYIIECTBISETCS B  COOTBETCTBHH  CO
CJIEIYIOIUMH HOPMAaTUBHBIMH MPABOBBIMU aKTAMHU:

1) Koucrurynueit Poccuiickoii ®enepanuu («Poccuiickas razeray», 25.12.1993, Ne237);

2) XKunumaeiM konekcom Poccuiickoit @enepanuu ot 29.12.2004 Nel88-03 («Poccuiickas
razera», 12.01.2005, Nel);

3) denepanbabiM 3akoHOM 0T 06.10.2003 Nel31-®d3 «O6 00mKX MPUHIMIIAX OPraHU3alUN
MECTHOTO camoyrpaniienus B Poccuiickort deneparmu» («Poccuiickas razera», 08.10.2003, Ne202);



4) denepanbHbiM 3akoHOM 0T 27.07.2010 Ne210-®3 «OO6 opraHu3alMy MPeJOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHMIUIIAILHBIX yeayr» («Poccuiickas rasera», 30.07.2010, Nel168);

5) ®enepanbabiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHadbHBIX JaHHBIXY;
(«Poccuiickas razera», 29.07.2006 Nel65);

6) 3akoHom Auraiickoro kpas oT 09.12.2005 N 115-3C "O mnopsiake BeneHHs OpraHaMu
MECTHOTO CaMOYIIPABJICHUS YydeTa TpaKJ1aH B KauecCTBE HYXJAIOUIMXCS B JKUIJIBIX TMOMEIICHUSX,
IIPEIOCTABIIAEMBIX 110 TOTOBOPAM COLIMAJIBHOIO Haiima'

7) YcraBoM MyHHIMIAIbHOTO oOpasoBanusi HoBeHckuii cenbcoBeT JIOKTEBCKOro paiioHa
AnTaiickoro kpas;_

8) MHBIMU MYHUIIMIIATEHBIMH [TPABOBBIMH aKTaMHU.

2.7. HcuepnbIBaromuii MepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPaBOBBIMU AaKTaMH I IPEJOCTABJICHUS MYHMUIUIIAJIBHON YCIyTM U YCIYT,
KOTOpBIE SIBJIIIOTCS HEOOXOAMMBIMH U OOS3aTENBbHBIMU ISl MPENOCTABJICHUS MYHHLUIAIBHOM
YCIIYTH, MOUIEKAIIUX IIPEACTABICHUIO 3asiBUTENIEM, ITOPSAAOK UX IIPEAOCTABIICHHUS.

2.7.1. OcHoBaHHEM JJIsl IPEIOCTABIICHUS MYHHUIIUITAILHOW YCIYTH SIBISICTCS HAMIPABICHHOE
B Aamunuctpauuto HoBenckoro cenbcoBera JlokTeBckoro pailoHa AJITaliCKOTO Kpas 3asBJICHHE B
MUCBMEHHOU (popme, MpeACTaBICHHOE Ha JTUYHOM IpHeMe, HampaBlIeHHOE MOYTOW wiH B Qopme
AJIEKTPOHHOTO JIOKyMEHTa 4epe3 ENWHBIA mopTan ToCyJapCTBEHHBIX M MYHHIIMHAIBHBIX YCIyT
(pynkumit) nubo mnoganHOe uepe3 MHOrOQYHKIMOHANBHBIA HEHTP 1O (opMe COrJIacHO
MPUIOKECHHIO 5 K AIMUHUCTPATHBHOMY PETJIAMEHTY.

2.7.2. Anmunuctpanus HoBeHckoro cenbcoBera JIOKTEBCKOro ANTaiCKOro Kpasi He BIIpaBe
TpeOOBaTh OT 3asABUTENS MPEICTABICHUE APYTUX JOKYMEHTOB KpPOME JIOKYMEHTOB, HCTpeOOBaHUE
KOTOPBIX Yy 3asBHUTENS JIOMYCKAETCS B COOTBETCTBHU C MOAMYHKTOM 2.7.1 ATMUHHCTPAaTUBHOTO
pernameHTa. 3asBHTENIO BBIAACTCS pacHUCKa B TONYyYEeHMH OT HEro 3asBieHus. B cmydae
MPEJICTaBICHUS IOKYMEHTOB Yepe3 MHOTroQpyHKIIMOHATBHBIN IIEHTP PACIUCKa BBIAACTCS YKa3aHHBIM
MHOTro(yHKIIHOHATBHBIM [IEHTPOM.

2.8. I'paxnanuH mpu Mojaye 3asBJICHUS JHYHO, 4yepe3 MHOroyHKIIMOHAIbHBIM LEHTp
JOJDKEH TMpeabsBUTh NacnopT rpaxnaHuHa Poccuiickoit ®enepauuu, a B choyyasx,
MPEIYyCMOTPEHHBIX 3aKOHOJIATE€ILCTBOM Poccuiickoit ®denepanuu, HHOM TOKYMEHT,
YAOCTOBEPSIOLIUHN €r0 JINYHOCTD.

YIOTHOMOYEHHBIM  NpPENCTaBUTENb  3asBUTENA  JODKEH  NPeIbsSBUTh  JOKYMEHT,
YAOCTOBEPSIOIIUI ITOTHOMOYMS IPEACTABUTEIIS.

2.9. Ilpu nonaue 3asBieHus yepe3 EauHbld moprasl rocy1apCTBEHHBIX U MYHUIMIIAIbHBIX
yeiyr (pyHKIMI) 3assBICHUE 3aMOTHIETCS B DJIEKTPOHHOI (opme.

2.10. 3amper TpeOOBaTh OT 3asBUTEINS MPEIOCTABICHUE UHBIX JOKYMEHTOB M MH(pOpPMAaLUU
WM OCYILECTBIICHUS €HCTBUMA IS MOJTydeHHUs] MyHHUIIMITaIbHOM YCIYTH.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIS:

NPEJOCTaBICHUS JIOKYMEHTOB M HH(POpPMALMU MM  OCYLIECTBICHUS JEHCTBUH,
NPeOCTaBICHUE WIN OCYIIECTBIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aKTaMM, PperyJupYIOIIMMHU  OTHOIIEHUS, BO3HHUKAIOIIME B CBA3M C IPEAOCTABICHHEM
MYHUIIUTIATBHON YCIIyTH;

NPEJOCTaBICHUS JOKYMEHTOB M HH(pOpPMAIMM, KOTOpPble HAXOAATCA B PaCIOpSHKEHUU
Anmunuctpanun HoBeHckoro cenbcoBera JIokTeBckoropaiiona ANTaliCKOTro Kpasi, HHBIX OpPIaHOB
MECTHOTO CaMOYIpABJEHUS, TOCYIAPCTBEHHBIX OPraHOB, OpraHU3alliidi B COOTBETCTBUHU C
HOpPMaTHBHBIMM NpaBOBbIMH akTamMu Poccuiickoit denepanyy, HOpMaTUBHBIMH MPABOBBIMH aKTaMH
AnTtalickoro Kpas M MYHHMLUNAIbHBIMU TIPABOBBIMH aKTaMH, 3a MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 crateu 7 PenepanbHoro 3akona ot 27.07.2010 Ne210-D3 «O06 opranuzanuu



IIPEOCTABIICHNS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».
2.11. UcuepnpIBatomuii NepedyeHb OCHOBAaHMH [uIi OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEIOCTABICHUS MYHHIIMIIAIbHON YCIYTH.
OcHoBaHMsl A7 OTKa3a B NpUEME JOKYMEHTOB OTCYTCTBYIOT. IlocTynuBiiee 3asBiieHHE
MOJIJIEKUT 0053aTEIBHOMY ITPHEMY.

2.12. VcuepnbIBaloUIMii MepedeHb OCHOBAaHMH Ui OTKa3a B  IPEJOCTaBJICHUHU
MYHULUIIAIBHON YCIYTH.

3asiBUTENI0 OTKA3bIBA€TCSl B MPEAOCTABICHUM MYHULUMNAIBHOW YCIYIM B CIEAYIOLIUX
clIydasx:

1) B 3asBICHUU OTCYTCTBYIOT JIaHHBIC O 3asBHTEJIC, HAIPABHBILEM €r0 M IMOYTOBBIN alpec,
110 KOTOPOMY JIOJKEH OBITh HalpaBJieH OTBET;

2) HaJIM4ME B 3asBJICHUU HEIICH3YPHBIX JIN0O OCKOPOUTEILHBIX BBIPAKECHUM, YIPO3bl KU3HH,
30POBBIO U UMYILECTBY JOJIKHOCTHOTO JIMLA, 4 TAKKE YICHOB €r0 CEMBH;

3) TEKCT 3asBJICHUS HE MOAJaeTCs IPOUYTCHUIO;

4) 3ampammBaeMmas HHGpOpPMAanUs HE OTHOCUTCS K HMHQPOPMAaIMH, OIpPEICeICHHON
AJIMUHUCTPATUBHBIM PETrJIaMEHTOM.

Pemenue 06 oTkase B npeaocTaBieHHH HH(POPMALIUU JOJKHO COJIEPKATh OCHOBAHUS TaKOTO
0TKa3a ¢ 00s13aTeIbHON CCHUIKOM Ha HapyIIEHUs, IPEAyCMOTPEHHbIE HACTOSIIUM ITyHKTOM.

Pemienne 00 oOTkase BBIZACTCS WM HANpaBisIeTCsl  TPaXJaHUHY, I0JaBLIEMY
COOTBETCTBYIOIIEE 3asBJICHUE O MPEIOCTABICHUN MH(OPMAIMK, HE MO3/IHEE YeM depe3 TPH AHS CO
THSI IPUHATHUS TAKOTO PEIICHUs] K MOKET OBITh 00>KaJ0BaHO UM B Cy/I€OHOM MOPSIIKE.

2.13. Tlopsnok, pasMep M OCHOBaHHS B3MMAaHHUS TOCYAApCTBEHHOM MOLUIMHBI WJIM WHOMN
IUIaThl, YCTAaHOBJICHHOM 3a MPEJOCTaBIEHUE MyHUIIUTIAIBHON YCIIyTH.
IIpenocraBnenne MyHULIMTIAIBHONW YCIIYTH OCYILIECTBIIAETCS OECIIaTHO.

2.14. MakcuManbHbIM CPOK 0XKUJAHUS B OU€peIH MPH Nojaye 3asBICHUS O MIPeI0OCTaBICHUN
MYHUIIUTAIBHON YCIIYTH U NIPH MOJIyYeHUH Pe3yibTaTa MpeaoCTaBIeHUs MyHUITUTIAIBHON YCIIyTH.

Cpok oxuzaHust B OYepeaH MpHU Mojade 3asBICHUS O IMPEIOCTABICHUU MYHHUIIMIIAJIbHON
YCIAYTM M TpPU TOJYYEHUU pe3yJbTaTa MpeJOCTaBICHUS MYHHUIMIAJIbHOW YCIYyTH HE JIOJKEH
IpeBbIaTh 15 MUHYT.

2.15. Cpok peructpanuu 3asBICHUS O NPEAOCTABICHUN MYHHUIUIIAIBLHON YCIyTH.
Peructpainusi 3asBiieHUs, NMOAAHHOIO 3asBUTENEM, B TOM YHCJIE B DJIEKTPOHHOM BHIE,
OCYILIECTBJISIETCS B IEHD [IPHEMA.

2.16. TpeGoBaHuUs K MOMEUICHUSAM, B KOTOPBIX MPEAOCTABIsAETCS MyHUIMIIATIbHAS yCIIyTa, K
MECTaM OKHJIAHHUs, MecTaM /sl 3alOoJIHEHUS 3asBJICHUN O MPEJOCTaBICHUH MYHHULUIAIbHOM
yCIayrd, MH(POPMALMOHHBIM CTEHJaM C oOpa3laMy HX 3aloJIHEHUS U IepeyHeM JIOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEIOCTABICHUS MYHUIIUIIAIbHON YCIYTH.

2.16.1. [Ilomemenue, B KOTOPOM OCYLIECTBISETCS TIpPHEM 3asBUTENEH, JOJDKHO
obecrieunBars:

1) komdopTHOE pacmoOKEHUE 3asBUTENS W JOJDKHOCTHOTO JHIA AJIMHUHHCTPAIHH
Hosenckoro cenpcoBera JIokTeBCKOro paiioHa AnTaiickoro Kpas;

2) BO3MOYKHOCTB M yJ0OCTBO O(OPMIICHHS 3asBUTEIEM ITHCbMEHHOTO O0OpaIeHus;

3) nmocTyn K HOPMAaTUBHBIM IIPAaBOBBIM aKTaM, pETYIUPYIONIMM MpPEJI0CTaBICHUE
MYHUIUTATBHON YCIIyTH;

4) nannune MH(GOPMALMOHHBIX CTEHAOB C 00pa3llaMu 3alOJIHEHHS 3asBICHUI U MEpEeYHEM
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEA0OCTABICHUS MYHUIUITAIBHOMN YCIIyTH.

2.16.2. Bxon v nepeaBuKeHUE MO MOMEIIEHHIO, B KOTOPOM MPOBOJUTCS JTUYHBINA IIPUEM, HE
JOJKHBI CO3/1aBaTh 3aTPYAHEHUH /IS JIUL] C OTPAHUYEHHBIMU BO3MOYKHOCTSIMH.



2.16.3. MudopmMupoBaHue 3asBUTENECH MO MPEJOCTABICHUIO MYHUIIUNAIBHONW YCIYyTH B
yacTd (akTa TOCTYIUIGHHS 3asBICHMS, €ro BXOISIIUX PETUCTPAIMOHHBIX PEKBU3HTOB,
HauMeHoBaHusl AnmuHucTpauun HoBeHckoro cenbcoBera JIOKTEBCKOro paiioHa AnTaiicKoro kpas,
OTBETCTBEHHOTO0 32 €ro HCIOJHEHHE, M T.I. OCYLIECTBISET CIEUUAIUCT AJMUHHCTPALUU
Hogsenckoro cenbcoBeTa JIOKkTEBCKOro AsTalickoro Kpas.

2.16.4. Mecra uH(bOpMHUpPOBaHUsA, MpeIHA3HAUCHHBIC I O3HAKOMJICHHUS 3asBUTENCH C
MH(POPMALIMOHHBIME ~ MaTepuaiaMH, OO0OpYIyIOTCS CTEHJAAaMH, CTYJAbSIMH M CTOJAMH  JUIA
BO3MO’KHOCTH 0()OPMIIEHUS TOKYMEHTOB.

2.16.5. Ha wunHpopManmMOHHBIX cTeHAax AnMuHucTpanuu HoOBEHCKOTO cenbcoBeTa
JlokTeBckoro pailoHa AnNTaiicKOro Kpast pa3Melaercs ciaeayromas nHPopMaus:

1) u3BicUYCHNUS U3 3aKOHOJATEIBHBIX M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJEPKALIMX
HOPMBI, PEryJIUpPYIOIIKE AEATEIbHOCTh O MPEJOCTABICHUI0 MYHULIUIIATBHON YCIYTH;

2) rpaduk (pexxum) pabotel AnmunucTpanuu HoBeHckoro cenbcoBera JIokTeBckoro paiioHa
AnTaiickoro Kpas, peloCcTaBIAOIEed MyHUIUIIAIBHYIO YCIYTY;

3) AIMHMHUCTPATUBHBIA PErJIaMEHT MPEJOCTABICHHIS MyHUIIUIIAILHON YCIYTH;

4) mecro HaxoxkieHus AnmuHucTpanuud HoBeHckoro cenmbcoBeta JIOKTEBCKOro paiioHa
AnTaiickoro Kpas, MpeIoCcTaBIIAOIEed MyHUIUIIAIBHYIO YCIYTY;

5) TenedoH A CrIpaBoK;

6) aapec  ONEKTPOHHOW  TOYTHl ~ AjMUHHCTpalu  HOBEHCKOro  cenbcoBeTa
JlokTeBckoropaiioHa AnNTaiicKoro Kpas, IpeoCTaBIAIONIEeH MyHUIIUIATIbHYIO YCIYTY;

7) azmpec OQHIMATBLHOTO WHTEpHET-caiiTa AJMHHUCTpanuu HOBEHCKOTO celbcoBeTa
JlokTeBckoro pailoHa ANTaliCKOro Kpasi, peI0CTaBIAIONIed MyHUIIUIIAIBHYIO YCIIYTY;

8) mopsA0K MoTy4eHus] KOHCYIbTALUH;

9) mopsmOK OO0KAJIOBaHUS pELICHWH, MJEHCTBUN (Oe3MelCTBUS) JIOJDKHOCTHBIX —JIMI]
Anvmunuctpanun  HoBeHnckoro — cenmbcoBera  JlokTeBckoro — pailoHa  AnTalickoro  Kpas,
MPEIOCTABIISIIOIEr0 MYHULIUIIAIBHYIO YCIYTY.

2.16.6. TlomemieHnune i OKa3aHUS MYHMLMIAIBHOM YCIYTM JOJDKHO OBITH OCHAIEHO
CTYNIBSIMH, cTOJIaMU. KOJIMUECTBO MECT 0KUJaHUs OTIPeNIeNIIeTCsl UCXO0Is U3 (PaKTHUECKOM Harpy3Ku
¥ BO3MOXXHOCTH ISl pa3MelIeHUs B 3[aHUH.

2.16.7. Kabuner mnpuema 3asBUTENEH MOMKEH OBITH 000pydOBaH HHQPOPMAITMOHHOM
TaONMMYKON (BBIBECKOI) ¢ yKa3aHHEM HOMepa KaOuHera, (paMuIIuK, MIMEHH, OTYECTBa M JOJDKHOCTH
CIELUAINCTA, BEAYIIEro MpUeM, a Takxke rpaduka padboThl.

2.17. Tlokazartenu JOCTYIIHOCTH U KaueCTBa MyHULIMIIAIILHOW YCITYTH.

2.17.1. lleneBble 3HAUEHUS MMOKA3aTelsl JOCTYMHOCTH M Ka4eCTBAa MYHUIIMIAILHON YCIYTH.

[TokazarenukauyecTBauI0CTyIIHOCTH LleneBoe3HaueHvienokasarens
MYHUIIUNATBHORYCIYTH

1. CBOEBPEMEHHOCTb
1.1. % (gons) crny4aeB MpefoCTaBIiEHNs YCNyrn B YCTAHOBMNEHHbIN 90-95%
CPOK C MOMEHTa caa4u JOKYMeHTa

2. KauecTBO
2.1. % (pons) 3asBuTenen, yooBNeTBOPEHHbLIX KAa4eCcTBOM MnpoLecca 90-95%
npegocTaBneHns ycnyrm
22. % (pons) crnyvaeB npaBWUribHO OMOPMITEHHBIX [OOKYMEHTOB 95-97%

[OIMKHOCTHBIM NMLOM (permctpaums)

3. ocTynHocTb
3.1. % (gonsa) 3asBuTENneW, YOOBNETBOPEHHLIX Ka4yeCcTBOM MU 95-97%
nHdopmaumen o nopsiake NpefocTaBieHns yenyru




3.2. % (moJist) cydaeB MPaBUIIBHO 3ATOJTHEHHBIX 3asiBUTEIEM 70-80 %
JOKYMEHTOB M CIaHHBIX C MIEPBOTO pasa

3.3. % (gons) 3asaABuTenen, cuUTaOWMX, YTO MpeacTaBreHHas 75-80%
nHdopmaums o6 ycnyre B cetu MIHTepHET JOCTYMHA U MOHSATHA

4. Mpouecc obxanoBaHus

4.1. % (ponsa) obocHOBaHHbIX xanob Kk oblemy KonMyecTBy 02%-01%
obcnyxeHHbIx 3aaBuTener No JaHHOMY Buay ycnyr
42. % (gons) o0OOCHOBaHHbIX anob, pacCMOTPEHHbIX B 95-97%

YCTaHOBIEHHbI CPOK

5. BexnueocTb
5.1. % (nons) 3agasutenen, YOOBMETBOPEHHbIX 90-95%
BEXIUBOCTLIO JOMKHOCTHbLIX MNiLY

2.18. Unple TpeOoBaHUS, B TOM YHCIIEC YYHUTHIBAIONINE OCOOCHHOCTU TMPEIOCTaBICHUS
MYHUIIUTATBHON yCIyru depe3 MHOroQpyHKIIMOHANBHBIN LEHTP U OCOOCHHOCTU MPEAOCTABICHHS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme.

2.18.1. Anmunuctpanus HoBenckoro cenbcoBera JIOKTEBCKOro paifoHa Anrtaiickoro kpas
oOecrieynBaeT BO3MOXKHOCTh TIONYYEHHs 3asBUTENeM HMHGOpPMAIMM O TPEIOCTABISEMOM
MYHUIIUNAIBHOW ychoyre Ha O(QUIUAIBHOM HHTEpHEeT-caiiTe AnmuHucTpaunu HoBeHckoro
cenbcoBera JIOoKkTeBckoropaiioHa AJNTalCKOTO Kpas, HHTEpHeT-caiite MHOro(yHKIHOHAIHLHOTO
LEeHTpa, Ha PernoHanbHOM MOpTaje rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX ycuyr (pyHKimii), a
Taroke Ha EQMHOM mopTasie rocy1apCTBEHHBIX U MYHULIUITATIBHBIX YCIYT ((DYHKIIHIA).

2.18.2. Anmunuctpanus HoeHckoro cenbcoBera JIoKkTeBCKoropaiiona Antaiickoro kpas
o0ecrieyrBaeT BO3MOXKHOCTh TIOJYYEHHS M KONHMPOBAHMA 3asBUTEIAMH Ha O(QUIIHAIBHOM
UHTEpHET-caiiTe ~ AIMUHUCTpauuu  XapjoBCKOro  ceibcoBeTa KpacHOIIEKOBCKOro  paiioHa
Anraiickoro kpas, Ha PermoHaabHOM IOpTajge€ TIOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX YCIIYT
(pynkumit), a Taxke Ha EnuHOM mopTane rocyiapcTBEHHBIX M MYHHIMNAIBHBIX ycuyr (pyHKimii)
¢dbopM 3asBICHUN U UHBIX JTOKYMEHTOB, HEOOXOIMUMBIX JJISI TOJYYEHUS MYHUIUIAIBHONW YCIYTH B
JIEKTPOHHOM BHUJIE.

I11. CocraB, mocneaoBaTenbHOCTh U CPOKU BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD,
TpeOOBaHUS K MOPSAKY UX BBITIOJHEHHs, B TOM YUCIIE OCOOCHHOCTH BBITOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEIYP B AJIEKTPOHHOU opme

biok-cxema npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru IMpHuBCACHA B TMPHUIIOKCHHUU 3
HaCTOAIICTO A,Z[MI/IHI/ICTpaTI/IBHOF O pCriIaMCHTA.

3.1. Omnucanue MOCIEIOBATEIBHOCTH JCUCTBUN MNpPHU MPEAOCTABICHUN MYHUIIUIATIBHON
YCIIyTH.

[IpenocraBnenne  MyHUIMNAIbHOW  yCIyrm — BKJIIO4aeT B ce0s  cleayromue
aJIMUHUCTPATUBHBIE MTPOLEAYPHI:

1) nmpuem 3asiBIEHUs, €r0 PETUCTPALUS;

2) paccMOTpeHHE W TIIpOBEpKa 3asiBICHMS, IOJIrOTOBKA pe3ylbTaTra Ipea0CTaBICHHS
MYHUIIUTIATBHON YCIIyTH;

3) mpuHATHE peUIeHHs O NpPEJOCTaBICHMH WIM 00 OTKa3e B MNPEAOCTaBICHUH
MYHUIUOAIBHOW  yciayrd, WHGOPMHpOBaHME UM  BblJaya  pe3ylbTaTa  IPeJI0CTaBICHUS
MYHUIIUTATBHON YCITYTH.

3.2. [Ipuem 3asBieHUs, €T0 PErUCTPaLUS.

3.2.1. KOpunuueckue (akxThl, SBIAIOIIMECS OCHOBAHHEM Ui Hadaja aJMHHUCTPAaTUBHOMN
IIPOLEAYPBHI.



OcHoBaHMeM /U1 Hauyaja HPENOCTABIECHHS MYHULUIAIBHON YCIYTH SBJSETCS JUYHOE
oOpamienue 3asBuTenss B AamuHuctpanuio HoeHckoro cenbcoBeta JlokTeBckoropaiiona
Anraiickoro Kpasi ¢ 3asBJIEHHEM, JIMOO HampaBlicHUE 3asBJICHUS B AnMuHHUCTpanuio HoBeHckoro
cenbcoBeTa JIOKTEBCKOro pailoHa ANTalickoro Kpasi ¢ MCIOJIb30BAaHUEM IIOYTOBOHM CBSI3H, UEPE3
MHuoroyHKIMOHAIBHBINA IIEHTP UM B JEKTPOHHON (hopMme ¢ ucnosib3oBaHueM EnuHoro mopraia
roCyAapCTBEHHBIX u MYHUIUIIATIbHBIX yCIIyr (bynkumit) B
MH(POPMALMOHHO-TEJICKOMMYHUKAIIMOHHON CETH «UHTEPHET.

3.2.2. CsemeHus O  JODKHOCTHOM  JIMIIC, OTBETCTBEHHOM 3@  BBHINOJIHCHHE
aAMUHUCTPATUBHOTO JEHCTBUS, BXOSIIETO B COCTAB a/IMUHUCTPATUBHON MPOLIEAYPHI.

BelnnonHenue naHHOW aJAMMHUCTPATHBHOW IPOLIEAYPHI OCYILLECTBIAETCA CIELUAINCTOM
Anmvunuctpaunn HoBeHnckoro cenbcoBeta JIokTeBckoropaiiona AnTaiickoro kpasi, OTBETCTBEHHBIM
3a IPUEM M PETUCTPAIIMIO 3asBJICHHUS, (1a1ee — CIICIIMAIINCT).

3.2.3. Conepxanue aIMUHUCTPATUBHOTO IEUCTBUS, BXO/ISIIETO B COCTaB
aJIMUHUCTPATUBHOM TMPOLEAYPhI, TMPOJOKUTEIBHOCTh ¥ (WJIM) MAaKCUMAJIbHBIA CPOK €ro
BBIIIOJIHEHUS.

3.2.3.1. Ilpu nuuHOM OOpAaILIeHUH 3asBUTENS JTUOO NMPU HANPABICHUH 3asBJICHUS MOYTON
CIELUAINCT, OTBETCTBEHHBI 3a MpPUEM M PEruCTPALUIO 3asABJICHUS O MPeIOCTaBICHUU
MYHUIIUNIATBHON YCIIYTH U IOKyMEHTOB, IPU MIPUEME 3asIBIICHHS:

1) ycranaBnuBaeT npeaMeT oOpalieH s, JIMYHOCTh 3asBUTENS (IOJTHOMOYHS MPEICTaBUTEIS
3asIBUTEIIA);

2) MpOBEpSET MPAaBUILHOCTh O(POPMIICHHS 3asBIICHHUSI.

3) obecrieunBaeT BHECEHNE COOTBETCTBYIOUICH 3allMCH B )KYypHAJ PETHCTPAIMH C YKa3aHUEM
JaThl MpHeMa, HOMepa 3asBJICHUS, CBEACHUN O 3asBUTENC, WHBIX HEOOXOIMMBIX CBEICHHH B
COOTBETCTBHUH C MOPSIKOM JIETONPOU3BOJCTBA HE MO3/HEE JAHS MOTYUEHUS 3asBICHUS.

B ciiyuae oOHapyxeHusi omMOOK B MPEICTABICHHBIX 3asBUTENEM JIOKYMEHTaX MpU JIUIHOM
OoOpallleHUn WM MHOTO HECOOTBETCTBUS TPEOOBAHUSAM 3aKOHOJATENbCTBA, CHEIHAIUCT OOBACHSET
3asBUTEINIO CO/IEP KaHUE OLIMOOK M MPOCUT YCTPAHUTh OIIMOKHU MM MPUBECTH UX B COOTBETCTBHE C
TpeOOBaHUSIMH 3aKOHO/IATENILCTBA.

Opran MECTHOTO CaMOYIIPaBJICHUS, OCYIIECTBISIOMINNA NPeA0CTaBlIeHHE YCIYTH, HE BIpaBe
TpeOOBaTh OT 3asBHUTENS NPEACTABICHUE OPYTrHUX AOKYMEHTOB KpOME TOKYMEHTOB, UCTpeOOBaHHE
KOTOPBIX Y 3asBUTENs JOIyCKaeTcs. 3asBUTENIO BBIJAETCS pPACHUCKa B IOJYYEHHH OT HEro
3asBNeHUs. B ciydae mpencraBienus 3asBieHHs yepe3 MHOroQYHKIIMOHAIbHBIM IIEHTP pachucKa
BbIJ1aeTCs yKa3aHHBIM MHOTO(YHKIIMOHATBHBIM LIEHTPOM.

3.2.3.2. Ilpm oOpamenun 3asBUTENs uepe3 EuHbBI mopranm TrocyJapcTBEHHBIX U
MYHHUIHATAIBHBIX YCIyr ((QYHKIHIA) SJIEKTPOHHOE 3asiBICHHE MEPeaacTcs B aBTOMATH3UPOBAHHYIO
MH(GOPMALIMOHHYIO CHCTEMY HCIOJIHEHUS JJIEKTPOHHBIX pPErJaMEeHTOB TOCYNAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIYT C MCIOJIb30BaHHEM ENMHON CHCTEMbI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aumoeiicteus (manee — AUC).

Cnenuanuct, oTBeTCTBeHHbIN 3a paboty B AUC, mpu ob6paborke mocrynusmero B ANUC
AJIEKTPOHHOIO 3asBJICHUS:

1) ycranaBnuBaeT npeaMeT oOpalieH s, JIMIHOCTh 3asBUTENS (TOJTHOMOYHS MPEICTaBUTES
3asABUTEIIA);

2) mpoBepseT MPAaBUILHOCTh O(POPMIICHHS 3asBICHUS;

3) obecrieunBaeT BHECEHNE COOTBETCTBYIOLICH 3allMCH B )KYpHAJ PETHCTPALMH C YKa3aHUEM
JaTel MpHeMa, HOMepa 3asBJCHUS, CBEJCHMH O 3asBUTENE, MHBIX HEOOXOJUMBIX CBEICHUI B
COOTBETCTBUU MOPSAIKOM AETONPOU3BOICTBA HE MO3/IHEE JTHS MOIyYSHUS 3asBJICHHS.

AVC aBromatuuecku GOpMHPYET MOATBEPIKIACHUE O PETUCTPALIUH 3asBICHUS (YBEIOMIICHHE



0 cTaTyce 3asBIICHUS) W HANpaBIIsIeT yBeloMIeHHE B «JIMuHBII KaOuHeT» 3asBUTENs Ha EnmHOM
MOPTaJe TOCYIAPCTBEHHBIX U MYHUIIUITATIBHBIX YCIYT ((DYHKIIHIA).

3.2.3.3. Ilpu oOpameHun 3asBuTeNs 4Yepe3 MHOTOQYHKIIMOHAIBHBIM LEHTP, CIEIHaTIUCT
MHoroyHKIIMOHAIBHOTO IIEHTpa MPUHUMAET JOKYMEHTHl OT 3asBUTENS U TIeEpenacT B
Anmunuctpanuto HoBeHckoro cenbcoBera JIokTeBcKoropailoHa AJNTalCKOTrO Kpas B HOpSAKE U
CPOKHM, YCTAHOBJICHHBIE 3aKIFOYEHHBIM MEXly HUMHU COTJIAIIEHUEM O B3aUMOJEHCTBUH.

Crnennanucr Aagmunuctpanun HoBeHckoro cenbcoBeTta JIokTeBckoro paiioHa AnTaicKoro
Kpas paiioHa AJITaliCKOTro Kpasi, OTBETCTBEHHBIN 32 IPUEM U PETHCTPALUIO, IPUHUMAET 3asBJICHUE U
NakeT JOKYMEHTOB M3 MHOro(yHKIIMOHAIBHOTO LIEHTPa M PErHUCTPUPYET HMX B IKypHaie
perucTpanuy He Mo3AHee JHS NOIY4YEHUs 3asBICHUS.

3.2.3.4. Tlocne perucTpanuy 3asBJICHUS CHCIHMAJINCT, OTBETCTBEHHBIM 3a MpHEM U
perucTpanmio 3asBlIeHUs, repeaaet 3aspieHue rnaBe HoBeHckoro cenbcoBera. I'maBa HoBeHckoro
CebCOBETa B JICHb PErHCTPAllMM 3asBJICHUS HA3HAYaeT CIELUUAINCTa, OTBETCTBEHHOI'O 32
paccMOTpeHHe 3asBICHHs ([ajee — YIIOJIHOMOYCHHBIM CIICIHAINCT), B COOTBETCTBUU C €ro
JOJKHOCTHOW MHCTPYKLIUEH.

3.2.35. Ilpm oOpameHun 3asBUTENEM 3a MOJYYEHHEM MYHULUNAIBHOM YCIyru B
Anvunuctpanuio HoBEHCKOro cenbcoBeTa Ha JIMYHOM IPUEME MM HANpPaBICHUU JOKYMEHTOB
MOYTON 3asBUTEINb JJAET COTryiacue Ha 0O0pabOTKY CBOMX IEPCOHAIBHBIX JaHHBIX B COOTBETCTBHH C
TpeboBanusmu DenepanpHoro 3akona ot 27.07.2006 Nel52-®3 «O mepcoHaNbHBIX JaHHBIX». B
cillyyae IMOJa4yM 3asBJICHUS W JIOKYMEHTOB uepe3 MHOro(QpyHKIIMOHAIbHBIA IIEHTp 3asBUTENb
JOMOJTHUTENBHO  JaeT corjacue MHOTO(QYHKIIMOHAIBHOMY LIEHTpY Ha 00paloTKy ero
MEPCOHANBHBIX JAHHBIX.

ITpu oGpamenun 3asBuTeNs yepe3 EMuHBINA mopTan rocylapcTBEHHBIX U MYHHUIIMIIAIbHBIX
yernyr (pyHKUOmi) B OJIEKTPOHHOW (opMe 3asBICHHS CTaBHTCS COOTBETCTBYIOLIAas OTMETKa O
COIJIacUM Ha 00pabOTKY ero nepcoHalbHBIX JaHHBIX.

3.2.4. Pe3ynpTaToM HCIIOJHEHUS aJMUHUACTPATUBHOMN MPOLIEAYPHI SBISETCA

1) IIpu nmpenocTaBICHUY 3asiBUTENIEM 3asiBIICHUS JIMYHO (HAIPaBICHUU JTIOKYMEHTOB IOYTOI)
— IIpHEeM, perucrpauus  3asBiIeHUs. MaKCUMaIbHBIM CPOK  BBIIIOJIHEHUS  JACUCTBUHI
aAMUHHUCTPATUBHOMN Ipouenypsl — 15 MuHyT ¢ MOMeHTa nojnauu B AnmuHuctpaunto HoBeHckoro
cesbcoBeTa JIOKTEBCKOro paiioHa ANTaiicKOro Kpas 3asiBJI€HUsSI ¢ KOMIUIEKTOM JOKYMEHTOB.

2) Ilpu mpenocTaBIeHUY 3asiBUTENIEM 3asiBIICHUs Yepe3 ENuHbIN mopTan rocy1apcTBEHHBIX U
MYHUIMNAIBHBIX YCIyT (QyHKIMH) — IPUEM U PErucTpalus 3asBICHHS 3asBUTEISI U YBEIOMIICHHE O
peructparuu uyepe3 «JInunelii kabuneT» 1160, O BHIOOPY 3asBUTENS, HA SJEKTPOHHYIO TIOUYTY WIH
nyrem HamnpasieHuss CMC onoBerieHusl.

VYBenomiieHue 3asBUTENS O MOCTYIUIEHMM 3asBieHHd B AnmuHuctpauuto HoBeHckoro
cenbcoBeTa JIokTeBckoro paiioHa AJITAliCKOrO Kpas OCYLIECTBIISIETCS aBTOMAaTHYECKH B
COOTBETCTBUU CO BPEMEHEM pPEruCTpalMM 3asBiIeHUs Ha ENMHOM moprane rocylapCTBEHHBIX U
MYHUIHNATBHBIX yeIyT (QyHKIuii) (C TOYHBIM yKa3aHHEM 4acoB M MUHYT).

YBenomIIeHUE 3asBUTENSI O PETUCTpAIMU 3asiBJIeHUsS uepe3 «JInunblii kabuHer» Ha EnuHOoM
HopTaje rocyJapCTBEHHBIX ¥ MYHHIUNAIBHBIX yCIyTr ((QYHKIUI) OCYIIECTBISETCS aBTOMATHYECKH
nocsie BHeceHus: B AVIC cBeneHmii o peructpanuu 3asBiacHUs.

3) Ilpu npemocraBieHNH 3asBUTENEM 3asBICHUS depe3 MHOroQyHKIMOHAIBHBIA HEHTP —
IIPUEM U PETUCTpalus 3asBJICHHs, Ha3HAYCHHE YIOJHOMOYEHHOIO clielranucTra. MakcuMalbHbIN
CPOK BBIIOJIHEHUS JEHCTBUN aIMUHUCTPATUBHOMN MPOLEAYPHl — B TEYCHUE JHSA C MOMEHTA IIpruemMa
n3 MHOTO(QYHKIIMOHAIBHOTO LIeHTpa B AaMuHucTpanuto HoBeHckoro cenbcoBera JIOKTEBCKOTO
pailoHa ANTalicKOro Kpas 3asBJICHUS.

3.3. PaccmoTpeHne M TpoBEpKa 3asBICHUSA, MOATOTOBKA pe3yiabTaTra MpeAoCTaBICHUS



MYHULUIIAIBHON YCIYTH.

3.3.1. OcHoBaHueM AJsl Hadaja HMCIOJHEHHS MpPOIEIypbl MPOBEPKU 3asBICHHS SBISIETCS
Ha3HA4YCHUE YIIOJIHOMOYEHHOTI'O CIIELUAJIUCTA.

3.3.2. YIOIHOMOYEHHBIM CHENHMAINUCT B TeUeHUE 2-X pabouyux JHEH ¢ AaThl NOCTYIUICHUS K
HEMY 3asBJICHMS TIPOBEPSIET €ro Ha COOTBETCTBHE YCTAaHOBJICHHBIM 3aKOHOJAATEIHCTBOM
TpeOOBaHMAM, HAJIWYME OCHOBAaHHMM JUIA OTKa3a B MPEIOCTABICHUU MYHHUIIMIIAJILHON YCIyru B
COOTBETCTBUH C MYHKTOM 2.12 AJMUHUCTPaTHMBHOTO periamMeHra. B ciyudae ycTaHOBJIEHHUSA
OCHOBAHUH, MPEAYCMOTPEHHBIX IyHKTOM 2.12 AJMHMHUCTPAaTUBHOTO PEIrJIaMEHTa, MOJATrOTABIMBACT
NPOEKT pelIeHusi 00 OTKa3e B MPEJOCTABICHUH MYHUIUNAIBHONW YCIYTH C yKa3aHHUEM HPUYHHBI
OTKa3a.

3.3.3. ITlocne paccMOTpeHHs 3asBICHHS, YIOJHOMOYEHHBIH CIEHUAIUCT OCYLIECTBISET
MOJTOTOBKY NMPOEKTa PELICHUs O MPEJOCTaBICHUH MH(POpPMALUU JUOO MPOEKTa YBEJAOMJICHUS 00
OTKa3e B MPEAOCTABICHUM MYHHUIMIAIBHON YCIyrd ¥ HampaBiseT Ha COrJacoBaHHe
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMI[AM B COOTBETCTBUU C MOPSAIKOM JETIOMPOU3BOJICTBA.

[Tocne yero MpoOEKT pemIeHHs O MPEeIOCTaBICHUH MYHHMLMIAIBHON YCIIyrH, JIMOO MPOEKT
yBeJIOMJICHHsI 00 OTKa3e B MPEJOCTABICHUN MYHUIMIIAJHHON YCIyIH HAlpaBIIe€TCsl Ha MOJIIHUCH
riiaBe HoBeHcKoro cenbcosera.

3.3.4. Pe3ynbpTaToM BBINOJHEHHUS aJAMUHUCTPATUBHOW MPOLEAYpHl SBISETCS MOATOTOBKA
NPOEKTa PEHICHUS O MPEJOCTaBICHUH MYHHULUNAIBHOM YCIYrM WM TPOEKTa YBEIOMIICHHS 00
OTKa3€ B IIPEJOCTABJICHUY MYHULIUIIAIBHON YCIIYI'M C YKa3aHUEM MOTHBUPOBAHHBIX IIPUYMH OTKa3a.
CpoK BBINOJIIHEHUS JaHHOM aAMUHUCTPATUBHOM NPOLEAYPHI HE TOJKEH MPEBBIILIATh ABYX JHEH.

3.4. Ilpunatue pemieHUss O TPEAOCTaBIEHHMM WIM 00 OTKa3e B MPEJOCTABICHUU
MYHUIUOAIBHOW  yciayrd, WHGOPMHpPOBaHME W  BblJaya  pe3yibTaTa  IMPEJIOCTABICHUS
MYHUIIUTATBHON YCITYTH.

3.4.1. OcuoBanuem JJI1 Hadalia aI[MHHHCTpaTHBHOﬁ npoucaypsol 1o NpuHATUIO PCHICHUA O
npeaoCTaBJICHUA (06 OTKa3€ B Hpe,Z[OCTaBJ'ICHI/II/I) MyHHHHHaHLHOﬁ YCIYTH ABJIACTCA MOCTYIJICHUC
rJ1aBe Hosenckoro CCIIbCOBETA MNOArOTOBJICHHBIX YIIOJTHOMOYCHHBIM CIICaJInCTOM u
COTJIACOBAHHBIX YITOJITHOMOYCHHBIMHU JOJDKHOCTHBIMU JIMIAMU IMPOCKTA PCUHICHHUA O IPCAOCTABJICHUN
I/IH(I)OpMaI_[I/II/I oo IMMPOCKTa YBECAOMIICHUA 00 oTKa3ze B MpeaoCTaBJICHUNU MYHHHHHaHLHOﬁ YCJIYru C
YKa3aHUEM MOTHUBUPOBAHHBIX MIPUYHH OTKAa3a.

3.4.2. T'nmaa Anmunuctpaiun HOBEHCKOTO celnbcoBeTa paccMaTpHUBaeT MPEICTaBICHHBIE
JOKYMEHTHI, TOJIMHUCHIBAET pElIeHHe O TMpeaocTaBlieHHe HH(pOpMamuu JTUO0 MOTHUBHUPOBAHHBIN
OTKa3 B MPEAOCTABICHUH MYHUIMIIAJIBHOW YCIYTM MW HampaBiseT WX YIOJHOMOYEHHOMY
crienranucty. MakcuManbHbId CPOK  BBIIIOJHEHUS JEWCTBUM JaHHOW aJIMHHUCTPATUBHOU
MPOLEAYPHI HE TOJKEH MPEBBIIATh OAHOTO Padoyero AHs.

3.4.3. udopmupoBaHue U BbIja4a pe3yabTaTa MPeA0CTaBICHUS MyHHUIIUIIAIBHON YCIIYTH.

3.4.3.1. YOmHOMOYEHHBIN CIENHUATNCT HE TI03/HeE YeM 4epe3 OAWH padouuii AEHb CO JTHS
MPUHATHUS OJHOTO U3 YKa3aHHBIX B MyHKTE 2.4 AIMUHUCTPATUBHOTO PETJIAMEHTA PELICHHUH BhIJACT
WJIM HaMpaBIseT MO apecy, YKa3aHHOMY B 3asiBICHUH, 1100 yepe3 MHOTrodyHKIIMOHATBHBIN [IEHTP
3asIBUTEIIO JOKYMEHT, OATBEPKIAIOINIA PUHITHE OJTHOTO U3 YKa3aHHBIX PEIICHHIA.

3.4.3.2. Ilpm oOpamenun 3asBUTENs uepe3 EuHBIA mopranm rocyJapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIyT (GyHKIMN) yBEIOMIICHHUE O TIPUHITOM PEIICHUH HAMPABJISICTCS 3asBUTEITIO
B «JluuHbIil kaOuHeT» 3asBUTENs Ha ENMHOM mopTasie TOCyJapCTBEHHBIX M MYHUIIUMIATBHBIX YCIIYT
(pynkiuit) 160, O BBIOOpPY 3asABUTENS, HA DJICKTPOHHYIO MOUTY WM myreM HampasiieHuss CMC
OIOBEILCHUSL.



3.4.3.3. Ilpu mpenocTaBieHMH MYHHUIMIAIBHON yciayru depe3 MHOTOQYHKIIMOHAIbHBIN
ueHTp Anmunuctpanus HoBeHckoro cenbcoBera JIOKTEBCKOro paiioHa ANTalcKoro Kpas:

1) B cpok, ykazaHHblii B myHKTe 3.4.3.1 AIMHHUCTPaTHBHOTO PETIAMEHTA, HAIpPaBIISCT
peleHre O MpPEeJOCTaBICHUH WIM 00 OTKa3e B NPEJOCTABICHHMM MYHULUNAIBHOW YCIYyrH B
MHoroyHKIMOHAIBHBINA HEHTP, KOTOPBIA COOOIAET O MPUHATOM PEIICHUH 3asBUTEIIO U BBIIACT
COOTBETCTBYIOIIUI JTOKYMEHT 3asBUTEINIO MPHU ero oOpaiieHnd B MHOro(yHKIMOHAIBHBIA LEHTP
(TIpu OTMETKE B 3asIBJICHUU O TOJyYCHUH PE3YJIbTaTa yCIyrd B MHOrO( YHKIIMOHATILHOM IICHTPE);

2) B CpOK, yKa3aHHbI B myHKTe 3.4.3.1 AJIMUHHCTPAaTHBHOTO PErjamMeHTa, COOOMIaeT O
IIPUHATOM DELIEHUM 3asBUTENI0 U BBIAAET COOTBETCTBYIOUIMI JOKYMEHT 3asBUTENIO IPU €ro
JMYHOM OOpaleH!H 100 HAapaBIseT Mo aIpecy, YKa3aHHOMY B 3asiBJICHUH, a TAK)Ke HAIPABIISET B
MHoroyHKIMOHAIBHBINA [IEHTP YBEJIOMIICHUE, B KOTOPOM PACKPBIBAET CYTh PEIIEHUs, IPUHITOTO
no oOpalIeHUo, yKa3bIBaeT Jary MPHHATHS pelieHus (IpU OTMETKE B 3asBJICHUHM O IMOJYYCHUH
yciayru B Aamunuctpani HoBeHckoro cenbcoBeTa JIOKTEBCKOTO paiioHa AJNTalHCKOTO Kpasi).

3.4.4. Pe3ynbTaToM BBINIOJHEHHS aJIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS:

1) Hampapnenue 3asBUTEN0 HHPOpMALUMK 00 OYEPETHOCTH TPEIOCTABICHUS IKUJIBIX
IIOMEIIEHUN Ha YCIOBUAX COLUAIILHOIO HalMa,

2) HampaBneHnue 3asBUTENIO yBeJIOMJICHUs1 00 OTKa3e B MPEJOCTABICHUU WHPOpMAIMU 00
OUYEPEAHOCTH MPEJOCTABJICHUS KUIIBIX IIOMEIEHUI Ha YCIOBHUAX COLMAIILHOTO Haiima.

IV. ®opmbl KOHTPOJIA 32 UCTIOJTHEHUEM A IMUHUCTPATUBHOIO PETJIAMEHTA
4.1. KoHTpoab 3a NMpenoCTaBICHUEM MYHUIIMIAIBHON YCIYI'H OCYILECTBISETCS B (opme
TEKYILIero KOHTPOJIS 3a COOJIIOJICHHEM U WCIOJIHEHHEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JIMI[AMH
Anmunuctpanun HoBeHckoro cenbcoBera JIOKTEBCKOro paiioHa AJITaliCKOrO Kpas IOJIOKEHUI
AJMUHUCTPAaTUBHOIO PETJIaMEHTa, IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IMOJHOTHI M KayecTBa
IIPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIYTH.

4.2. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJA 3a COONIOJCHHEM U HCIIOTHEHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMU JIMLAMH MOJOKEHUN AJMUHUCTPATUBHOIO PETJIaMEHTa U MHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUS K  MPEIOCTABICHUIO
MYHHULMIIAJIBHOW YCIYTH, a TAaKK€ 3a IPUHATHEM PELICHUM OTBETCTBEHHBIMU JOJIKHOCTHBIMU
JIMLIAMU OCYILECTBIISAETCA I71aBoil HOBEHCKOTO cesbcoBeTA.

4.3. TTopaa0K U MEepUOANYHOCTD MTPOBEACHUS TUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK MOJIHOTHI
M Ka4eCTBa MPEJOCTABICHUS MYHHIIUIIATBHON YCIIyTH, B TOM YHCJIE MOPAJIOK U (POPMBI KOHTPOJIS 32
MOJIHOTOW M KayeCTBOM €€ MpPEIOCTaBIICHUS, OCYIIECTBISETCS COOTBETCTBEHHO HA OCHOBAaHHMH
€KETrOJIHbIX TUIAHOB Pa0OTHI U IO KOHKPETHOMY OOpAIICHHUIO.

IIpn exeronHOM IUIAHOBOM IIPOBEPKE pacCMaTpPUBAIOTCS BCE BOIPOCHI, CBS3aHHBIE C
NPEA0CTAaBICHUEM MYHHUIIMIAIBHON YCIyrH (KOMIUISKCHBIE MPOBEPKH) MU OT/ACIBHBIC BOIPOCHI
(TeMaTu4ecKre MPOBEPKH).

JIist IpoBeeHUsT IPOBEPKU MOJIHOTHI M Ka4eCTBA MIPEAOCTABICHNUS MyHUIUIIAIBHON YCIIyT!
dopMHpyeTcsi KOMHCCHS, COCTaB KOTOPOW yTBEpXKAAeTcs TJaBOW (3aMeCTHTENeM TJIaBbl)
Hosenckoro cenbcosera.

Pe3ynbpTaThl A€ATENbHOCTH KOMHCCHU O(QOPMIISIOTCS B BUAE AKTa MPOBEPKH IOJHOTHI U
Ka4yecTBa MPEAOCTABICHUS MYHUIUNIAIbHOW yciayrd (mamee — AKT), B KOTOPOM OTMEYarOTCS
BBISIBJICHHBIE HEIOCTATKU M TPEIJIOKEHMS IO UX YCTPAaHEHHIO. AKT IMOJINUCBHIBAETCA UJICHAMHU
KOMMCCHHU.

4.4. OTBETCTBEHHOCTh MYHMLMIIAIBHBIX CIY)KaIlUX OpraHa MECTHOI'O CaMOYIpaBJICHUS
ANTalickor0 Kpas W HHBIX JOJDKHOCTHBIX JIMII 3a pemeHus W jeiicteust (OesxpeiicTBue),
npuHUMaeMble (OCYIIECTBIsIEMbIE) B X0/I€ IPEA0CTaBICHHSI MyHHIIUTIATbHON YCITyTH.



Ilo pe3ynbraram @pOBEACHHBIX IPOBEPOK, B Cllydae BbISABICHUSA HAPYLICHUM IIpaB
3asiBUTEJIEH, OCYIICCTBIISETCS IPUBJICYEHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3akoHoarenscTBoOM Pocculickoit denepanuu.

IlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JiML AjnMuHuctpauuu HoBeHckoro
cenbcoBeTa  JIOKTEBCKOTO pailoHa AnTalicKOro Kpas 3aKkpeIuisieTcs B HMX JIOJDKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBHH C TpeOOBaHHUAMHE 3aKOHOIaTeNbCcTBA Poccuiickoit denepariu.

V. ocyneOHslii (BHECYICOHBIH) TOPSIOK 00XKaTOBaHUS PEIICHUN 1
nerictBui (Oe3/1eiicTBUS) Oprata, MPeIOCTaBIISIONIEI0 MyHUIMIIAILHYIO YCIIYTY, a TaKKe
JOJDKHOCTHBIX JIML, MyHULIMIIANBHBIX CIYXKaIlIUX

5.1. 3asBurens (ero mpeicTaBUTENb) MMEET IPAaBO O0XKAJIOBATh PEUICHHS W JICHCTBHS
(6e3neiictBue) Anmunuctpanuu HoBeHckoro cenbcoBera JIokTeBcKoropaiioHa ANTaicKoOTo Kpas,
MPEJOCTABIISIIONIET0 MYHULHUIAIBHYIO YCIYry, IOJDKHOCTHOTO JHUIla JUO0 MYHHIMIAIBHOTO
CITY)KaIllero, MPUHATHIE (OCYLIECTBIEMbIE) B XOJ€ MPEIOCTABJICHUS MYHUIUIIAIBHOW YCIYyId, B
nocyneOHoM (BHECYIEOHOM) MOPSIIKE.

5.2. 3asBUTENH MOKET OOPATUTHCS C KAIOOOH, B TOM YHCIIE B CIESAYIONINX CIIyJasiX:

1) HapymieHue cpoKa PerucTpaliy 3aIpoca 3asiBUTEIS O MPEJOCTABICHUN MYHHLIUIAIbHOM
yCIIyTHy,;

2) HapylIeHUE CPOKa IPEIOCTABICHUS MYHULIUTIAILHON YCIIyTH;

3) TpeboBaHMe Yy 3asABUTENS JIOKYMEHTOB, HE MPEAYCMOTPCHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepaliuy, HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu AJTalCKOro
Kpas ¥ MyHULIMIIAJIbHBIMU IIPABOBBIMH aKTaMHU JUISl IPEAOCTABICHUS MyHULIUIIAJILHOM yCIIyTH;

4) oTKa3 B MpHeMe IOKYMEHTOB, IPEJI0CTaBICHHE KOTOPBIX MPEIYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepaniuy, HOPMAaTUBHBIMHM IIPaBOBBIMU akTaMu AJTalCKOTO
Kpasi, MyHULMIIQJIbHBIMA IIPABOBBIMU aKTaMU I IPENOCTABJIEHUS MYHHULMINAIBHOW YCIYTH, Yy
3asABUTENS,;

5) oTka3 B MpPeNOCTaBICHUU MYHHIMNAIBHON YCIyrd, €CIM OCHOBAaHUS OTKaza He
NpeayCMOTpPEeHbl (eepalbHbIMM 3aKOHAMH U MPHUHATHIMA B COOTBETCTBHM C HHMMH HHBIMH
HOPMAaTUBHBIMH IIPaBOBbIMHU akTaMu Poccuiickoil denepanny, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH
AnTaiicKoro Kpasl, MyHULUIIaJbHBIMH ITPAaBOBBIMU aKTaMH,

6) 3arpeboBaHME C 3asBUTENS NPH NPEAOCTABICHHHM MYHUIIMIIAIBHON YCIYTH IUIAThI, HE
IIPEyCMOTPEHHON HOPMAaTUBHBIMM NpaBOBbIMHU akTamu Poccuiickoir denepannn, HOpMATHUBHBIMU
IIPaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHHLIMIIAJIbHBIMH IIPABOBBIMU aKTaMU,;

7) OTKa3 oOpraHa, NPEAOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTry, TOJDKHOCTHOTO JIMIA
oprasa, IpeJOCTaBIAIOLIET0 MYHULMIAIBHYIO YCIYTY, B UCIIPABICHUU JOMYIICHHBIX ONEYAaTOK U
OoMOOK B BBIIAHHBIX B pe3yJbTaTe MPEOCTABICHUS MYHHLIMNAIBHOW YCIYyTH JOKyMEHTaX JInOo
HapyIIEHHUE YCTAaHOBJIEHHOIO CPOKA TAaKUX UCIIPABICHUH.

5.2. O6ume TpeGoBaHUs K MOPSIKY MOIaYH U PACCMOTPEHHS JKaNno0BbI.

5.2.1. Kanoba nogaercs 3asBUTENEM B MHUCbMEHHOH (opMme Ha OyMa)kHOM HocuTelse J10o0 B
ANIEKTPOHHOU (hopMe Ha jeiicTBus (Oe3/1eiicTBIE) Wil PeLIeHUs, IPUHATHIC B XO€ MPEJOCTaBICHUS
MYHHULIMIAIBHOW YCIyrd, AODKHOCTHBIM JIMLIOM, MYHUIMIAQJBHBIM CIyXallUM Ha UM TJIaBbl
HoBgenckoro cenncoBeTa.

5.2.2. JKanoba mMoxeT ObITH HampaBlieHA IO MOYTE, Yepe3 MHOro(pyHKIIMOHAIBHBIA LIEHTP,
oduLMaNbHBINA calT MyHHLIMIIAIBHOTO 0Opa3oBanus HoBeHckoro cenbcoBeTa JIOKTEBCKOro paioHa
Aunrraiickoro kpasi, EauHBIN mopTan rocyaapcTBEHHBIX M MYHUIHMIAIBHBIX ycayr ((QyHKIui) B
MH(GOPMAIIMOHHO-TEJICKOMMYHUKAIIHOHHONW CETH «UHTEPHET», a TakKe MOXET ObITh NMPHHATA MPH



JIMYHOM IMPUCME 3aABUTCIIA.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHWE OpraHa, NPEAOCTABISIONICTO MYHHUIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIA OpraHa, MPeIOCTaBIISIFONICT0 MYHUIUIAIBHYIO YCIIYTY, JIMOO MYHHUIMIIAIBLHOTO CIYXaIlero,
petieHus 1 AeUCTBUS (Oe3/1eHCTBIE) KOTOPHIX 00KATYIOTCS;

2) pamunuo, uMs, 0T4ecTBO (MPH HAIMYKMK), CBEJACHUS O MECTE JKUTEIbCTBA 3asABUTCIS -
(bu3nUeCcKoTro JIHIIA, a TakKe HoMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHOM
1ouThl (MPU HAJTMYKMHK) U MTOYTOBBIN aJpec, M0 KOTOPBIM JOJKEH ObITh HAIIPABIICH OTBET 3asBUTEITIO;

3) cBeacHus 00 OOXKalyeMbIX peIICHUsSX | JAeUCTBUsSX (Oe3aeiCTBHM) —OpraHa,
NPE0CTABIISIONIET0 MYHHIMIIAIBHYIO YCIYTY, MOJDKHOCTHOTO JIMIIA OpPraHa, MPEeaoCTaBJISIOUICTO
MYHUIIUTAIBHYIO YCIYTY, TH00 MYHHUIIMIIAIHHOTO CIY)KAIIETo;

4) noBOIbI, HA OCHOBAHUHM KOTOPBIX 3asABUTE]b HE COTJIACEH C PEIICHUEM U JCHCTBUEM
(Oe3melicTBUEM) OpraHa, MPEIOCTABIISIONICTO0 MYHUIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA
OpraHa, MPEAOCTABISIONICT0 MYHHUIUIAIBHYI YCIAYrY, JHM00 MYHHIMHAIBHOTO CIIYXKAIIEro.
3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IPU HAJIMYWH), MOATBEPXKIAIOIINE JOBOJIBI
3asiBUTEIISL, JIMOO UX KOTIHH.

5.4. XKanoba MOANEKUT pPaCCMOTPEHUIO B TEUEHHE MATHAALATH paboumx AHEH CO AHA ee
peructpanuu, a B ciiydae oOXajoBaHMs OTKaza AnmuHHCcTpanuud HoOBEHCKOro cenbcoBeTa
JlokTeBckoro paiioHa AnTaiickoro Kpas, JIODKHOCTHOro iauua AnMuHuctpauuu HoseHckoro
cenbcoBeTa JIOKTEBCKOro paiioHa AJNITaiCKOro Kpas B NpHEeMe JIOKYMEHTOB Y 3asBUTENs JIMOO B
UCIPABJICHUN JOMYIIEHHBIX ONEYaTOK M OINMOOK WM B Ciydae OO0XKaJOBAaHUS HapyIICHUS
YCTQHOBJIEHHOTO CpOKAa TaKUX MCIpPaBICHUA — B TEUYEHUE IMATH pabouux JAHEH co JHS ee
pEerucTpanuu.

5.5. Tlo pe3ynbraTam paccMOTpeHus *anoObl riaBa HoBeHCKOro ceinbcoBeTa MPUHUMAET
OJIHO U3 CIIEAYIOIINX PEILICHUM!

1) ynoBnerBopsier kanoOy, B TOM uHucie B (opMe OTMEHBI TPHHATOTO PEUICHUS,
UCIpaBJIeHUs1 AOoNyHmieHHbIX AnMuuucrpauueid HoseHckoro cenbcoBera JIokTeBckoro paiioHa
Anraiickoro Kkpas omedaTok M OmMOOK B BBIIAHHBIX B pe3yJbTaTe MNpPel0oCTaBICHUS
MYHHUIUIIAIBHON YCIYyIrd [JOKYMEHTaX, BO3Bpara 3asBUTEIIO JEHEXKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE IPENYCMOTPEHO HOPMATUBHBIMHU IpaBOBbIMM akramu Pocculickon @enepanuu,
HOPMAaTUBHBIMM IPaBOBBIMHU aKTaMU AJTAalCKOTo Kpasi, MyHHLIUNIAJIbHBIMUA NPAaBOBBIMM aKTaMH, a
TaKke B MHBIX (popmax;

2) OTKa3bIBACT B YAOBICTBOPEHHUH JKaTOOBI.

5.6. He mosnmnee mHs, CIEOYIOMIETO 3a JHEM MPHUHSITHS PEUIeHHs, YKa3aHHOTo B 1.5.5.
pernamMeHTa, 3asBUTEII0 B MUCBMEHHOW (OpME U IO KEIAHUIO 3asBHUTENS B DIIEKTPOHHOU (opme
HATPAaBIISETCS MOTUBHUPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKATOOBbI.

5.7. B oTBere 1o pe3yabTaTaM pacCMOTPEHUS JKAIOObl YKa3bIBAIOTCS

a) HANMCHOBAHHUE OpraHa, MPEIO0CTABIIAIONICT0 MYHUIMITAIBHYIO YCIYTY, PacCMOTPEBILETO
KayoOy, JOJDKHOCTh, (aMuiusi, WUMs, OTYeCTBO (IPM HAJIWUYMH) €ro JOJDKHOCTHOTO JIMIIA,
NPUHSBIIETO PELICHHE TI0 JKanooe;

0) HOMep, Jara, MECTO TPUHATHS PCIICHHS, BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIHIIE,
peuieHue ni aeiicreue (0e3aeiicTBIE) KOTOPOTO 00XKaIyeTcs;

B) damuusl, UMsi, OTUECTBO (MPH HATUYHH);

') OCHOBAHHMS JJIsl IPUHATHS PELICHHMS TI0 XKallooe;

) IPUHSATOE TIO ’KaJI00¢e PeIICHHE;

€) B cllyyae, €Clii jkajio0a mpu3HaHa OOOCHOBAHHOM, — CPOKH YCTPAHEHUS BBISBICHHBIX
HAPYIICHHIA, B TOM YHUCIIC CPOK MPEIOCTABICHUS PE3YJIbTaTa MYHUIIUIIAILHOW YCIIYTH



) CBEICHUS O TOpsIKe 00)KaJOBaHUs IPUHATOTO T10 KAJIOOE PELICHUS.

5.8. OtBer Mo pe3ynbraraM pacCMOTPEHUS Kalo0bl MOIIMUCHIBACTCS YIMOJIHOMOYEHHBIM Ha
paccMOTpeHHe JKajdoObl JTOJDKHOCTHBIM JIMIIOM OpTaHa, MPEJOCTABJISIONIET0 MYHHUIIUMATbHYIO
yciyry.

[To >xenmaHWIO 3asBUTENsT OTBET IO pPeE3yJIbTaTaM pPACCMOTPEHUS KaTOOBI MOXKET OBITh
MIPEJICTaBJICH HE MO3HEE JHS, CICIYIOIIEro 3a JHEM MPHHSTHS PelIeHUs, B popMe dIEKTPOHHOTO
JOKYMEHTA, MOAMMCAHHOTO AJICKTPOHHON TOIMUCHIO YIOJIHOMOYEHHOTO Ha PACCMOTPEHHE JKaOOBI
JOJDKHOCTHOTO JMIa U (MJIM) YIOJHOMOUYEHHOTO Ha PAaCCMOTPEHHUE KalIoObl OpraHa, BHI KOTOPOI
YCTaHOBIIEH 3aKOHOAATENBCTBOM Poccuiickont @enepauuu.

5.9. OcHoBaHus U1t 0TKa3a B yIOBJIETBOPEHHUH KaJIOObI:

a) HaJIMYUe BCTYNHBIIETO B 3aKOHHYIO CHITy PELICHHS Ccyaa, apOUTPasKHOTO CyJa Mo kanobe
O TOM K€ IIPEJMETE U 110 TEM K€ OCHOBAHUSM,

0) mojada >KajoObl JIMIIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPKICHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

B) HAJIMYKE PELICHHUS I10 XKaJoOe, IPUHATOrO paHee B OTHOLICHWHU TOTO K€ 3asBHTEIS U TI0
TOMY K€ TIPEAMETY KaJoOBlI.

5.10. YriosiHOMOUYEHHBIH Ha paccMOTpEeHHE >KaJloObl OpraH BIIpaBe OCTaBUThH Kanody Oe3
OTBETA B CIEAYIOUIMX CIy4asX:

a) HAJIMYUE B KajloOe HELEH3YPHBIX MO0 OCKOPOHMTENBHBIX BBIPAKEHHW, Yrpo3 KHU3HH,
3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAK)XKE YWICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH IPOYUTATh KaKyK-JIMOO 4YacTh TEKCTa >KajloObl, (haMUIIHIO,
UM, OTYECTBO (IIpY HaM4KMK) U (MJIM) TOYTOBBIN aJpec 3asBUTENs, yKa3aHHbIE B )Kajo0e.

5.11. B cnyyae ycCTaHOBJEHHMS B XOJ€ WM IO pe3yibTaTaM pPAacCMOTPEHHS >KanoObl
IIPU3HAKOB COCTABA aIMUHUCTPATUBHOTO MPAaBOHAPYILEHUS WU IPECTYIIIEHUS JOHKHOCTHOE JIMILIO,
HaJIeJIEHHOE MOJIHOMOYHSMU IO PACCMOTPEHMIO kKallo0, He3aMeUIUTEIbLHO HAINPaBIIseT UMEIOLecs
MaTepHalbl B OpraHbl HPOKYpaTyphl.



[Tpunoxenue 1

Nudopmauusn
00 Anmunuctpaunu HoBeHckoro cesibcoBera JIOKTEBCKOro paiiona
AJITalicKOro Kpasi, NpeIoCcTaBJIS0IIe MyYHHIUIIAJbHYI0 YCJIYTY

HaunmenoBanue opraHa MecTHOTO | AamunucTtpannss HoBeHckoro
CaMOYTPABJIEHUS,  NPEAOCTABIIIONIETO | CenbCcoBeTa JIOKTEBCKOro paiioHa
MYHUIUIIAJIBHYIO YCIYTY AJTaliCKOTo Kpas

PyxoBonurens oprana MecTHOrO | I'maBa HoBeHcKoro cenbcoBeTa
camoyrmpasieHus, npenocrasisronero | Mcaeuko FOpuit Bukroposuu

MYHULHANIAIBHYIO YCIYT'y

MecTo HaxO0XACHUS U TOYTOBBIN aapec

658340, AnTalickuii kpai,
JIoKTEeBCKU paiioH,
c.Hosenbkoe,yn. 50 net OxTs10ps 87/3

I'paduk padoTsl (Mpuema 3asBUTEIICH)

IH., BT., ¢p., 9T. aT. C 8:00 mo 17:00

Tenedon, aapec FIEKTPOHHON MOYTHI

8-(385-86)23-3-43
e-mail: admnov2018@mail.ru

PervonanbHblii  MOpTam TrOCYAApCTBEHHBIX M MYHUIMNANBHBIX ycuyr (QyHkumi) —

www.gosuslugi22.ru;
Enuselii  mopran
www.22.qosuslugi.ru/pgu/;

roCyAapCTBEHHBIX

)48 MYHUIIUITAJIBHBIX

yeayr  (pyHkuumi) -

Cenenus o pumane MOI]

MecTo HaxoXIeHUS U

658420 r.I'opusk, yn.Jleanna, n1.10a JlokTeBckuii paiioH,

TOYTOBBIN aJipec

Antalickuil kpan

I'paduk paGoTsl [Tu-I1T: 8.00-17.00

C6 Bc - BeIXOHOM JICHB
Enunbrii nentp | 8-800-775-00-25
TeneoHHOro
00cITyKUBaHUS
Tenedon nentpa | +7 (38586) 3 07 41
TeneoHHOro
00CITyKUBaHUS
Anpec  anekTpoHHOU | 26@mMfc22.ru

IIOYThI




[Tpunoxenue 3

biiok-cxema 1ociie10BaTeaIbHOCTH aIMUHUCTPATUBHBIX IIPOLEAYP IIPU IPEIOCTaBICHUN
MyHUIUNansHoi yciyru «IIpenocraBienne nHGpOpMaIuy 00 04epeTHOCTH MPEIOCTABICHUS JKUIIBIX
IIOMEIIEHUN Ha YCIOBUAX COLMAIIBHOIO HaliMa»

3apCFI/ICTpI/IpOBaHHO€ 3asABJICHHUC

PesynbpTat npoBepku

3aHpaHII/IBa€MI>Ie JaHHBIC

PesynpTat npoBepku

HET Ja



[Tpunoxenue 4

KonTakTHbIE JaHHBIE JJIS1 MOJAYH K100 B CBSA3M C NPeJ0CTABJICHUEM
MYHHMIUTAJIBHOH YCJIYyrd

Anmunuctparus JlokreBckoro | Anpec: 658420 r.I'opask, yin.Mwuponosa
paiioHa AnTalcKoro Kpas 97,a

teaedon (83858631472)

PykoBonurens: ['nmaBa paiiona ImasyHoBa
I'.IL

Anmunuctparus  HoBenckoro | Anpec: 658474,JIokTeBCcKuil paiioH,
CEIbCOBETA JlokteBckoro | Antaiickoro kpas, c.HoBenbkoe,yn.50 et
paiioHna AJtaiickoro Kpas OxTs16ps,87/3

tenepon (83858623343)
PykxoBonurens: 1'maBa cenbcoBera McaeHko
10.B.







[Tpunoxxenue 5

B Aamunuctpanuo HoBeHckoro
CEJILCOBETA

oT )
(hammuutust, MMsI, OTYECTBO)

MPOKUBAIOILETO 10 aIPeCy:

(axpec MecTa KUTEIBCTBA)

OO6pa3zen 3asiBiaeHUs
0 MPEeAOCTaBICHUHN HHPOpMAIUK 00 0YEePEAHOCTH IPEIOCTABICHHUS KUJIBIX TIOMEIIIEHUH Ha
YCJIOBHSIX COIMAIILHOTO HaliMa

[Tpormry npegoctaBuTh HHPOPMAIUIO 00 0YEPETHOCTH MPEAOCTABICHUS KUIIBIX TTOMEIIECHHHA

Ha yCJIOBMSX COLIMAJILHOTO HaliMa.
ITaciopt cepun N BbIJIaH
, JlaTa BBLIAYU

CocraB ceMbH.

N damunns, UM, OTISCTBO Crenens pojicTBa 1O Jlata poxneHus
II. OTHOIICHHIO K
3assBUTEIIIO
1
2
3

Anpec MecTa )KHUTEILCTBA (C YKa3aHHEeM UHJIEKCA):

[Ipunoxenus:

(IOKYMEHTBI 110 YKEJIAHHIO)

[laTa [Toanuce 3asBUTENA




